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Library
Meeting Room:

The library does not provide a meeting space for the public. The library cannot be designated as
a regular meeting space. Any meeting will be open to any citizen of the community who wishes
to attend. The Library Director or Assistant Director is authorized to deny permission to any
group for any legitimate reason, especially any group that is disorderly or objectionable in any
way or that violates any library policy.

Marketing / Public Relation

To support the discovery of Adair County Public Library resources, services, and/or events,
individual library items and promotional information are displayed in designated locations in the
library. Library staff prepare displays of iibrary materials and promotional information for the
purpose of highlighting newly acquired items; informing patrons of the variety of subjects,
genres, and formats included in the library collections; fostering engagement with, or providing
information about, library systems resources, services, and events.

The Board of Trustees and staff represent the Library in every public contact. At the direction of
the Board, the Library Director, and Assistant Director are the official spokespersons for the
Library and represent the Library in the community. The Board President is the spokesperson
for the Board of Trustees. The Director, Assistant Director and staff librarians are responsible for
all promotional, informational, and social media-related communications.

The Library Director, Assistant Director, and staff librarians are responsible for responding to all
contacts made by the media. Staff will consult with the Director and Assistant Director before
contacting the media or conducting speaking arrangements to prepare for an interview
appropriately. In an emergency, staff will not make public statements to the media on behalf of
the Library without prior approval from the Library Director or Assistant Director.

The Library Director, Assistant Director, and staff librarians will promote library programs and
services on social media, the Library’s website, digital sign at the Adair County Library,
eNewsletters, and send press releases to area media outlets when appropriate.

The Library Director, Assistant Director, and staff librarians will create printed promotional and
informational materials designed to be disseminated to the public through newsletters,
brochures, bookmarks, calendars, posters, and flyers.
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Collection Development Policy

The purpose of_this selaction is to guide the library staff in the selection of materials for the
educational, informational, and recreational needs of the community of Adair County, as well as
to inform the public about the principles tipon which selections are made and gifts are,
accepted, The mlssxon of the Adair County Public Llhrary isto brmg indl\nduals mformatlon and
:deas together. : .

All Libraries stand strongly far the freedom of thought the freedom of intelfectual actlvnty, and’
the freedom of cammunlcat:on Therefore, lerarles must select ‘materials with the view to
present all sidés of an issue, not just one opinion. The Adair County Public lerary adherésto
best practices as endorsed by the American Library Association: '

o The Library Bill of Rights

o ' intellectual Freedom

o The Freelom to Read Statement
o The Freedom to View Statement

lnttoduction R

This deﬁnes the’ scope and nature of our ex;stmg collection, and the plans for continuing
development of resources as they relate to library goals, general seleci:mn crlterta, and the
rights of the library user’s ta receive information.

”Library collections” includes all résources in all formats acciuited for use by th'e public;

including reseurces obtamed through the Iibrary s membership in selected consortia or
contracts wrth other librarie : A :
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Responsibility Collecﬁon Selection

The responmb!llty for the selection of library materials lies with the Director of the !lbrary The
Director delegates the actual selection and weeding of material to qualiﬁed library staff. The
collection development work done by staffis overseen by the Dlrector, Assistant Director, and
staff librarians.

Core P_ri‘oriﬁes for Collection Dévelopment

L

Tomeetthe dlverse information needs interests, and demands of the !lbrarv
commumty ' :

To encourage individual self-dfrected Irfe!ong leammg for personai growth enjoyment
and Career development

To promote early literacy skills and the power of mforma’eon

Generai Cntena for: Selection

[ ]

@

@

Appeal to the educa‘honal informa'aonai cultural or recreat{onai mterests and needs of
the hbrary commumty : '
Favorable reviews from professwnal and reputable resources

Subject style, and readmg level are age~appropnate for the mtended audience
Timelingss or permanent value :

‘Quality of Wl’ltlng, deSIgn, xliustra’non, and production based on professmnal standards

Dwers:ty of sources: mdepenclent or new publishers, as well as Iong-estabhshed
pubhshers ‘ C : : :
Expressed or annn:lpated pepular demand

Presents a!ternatwe or diverse volces and Viewpomts

Contnbutes o dwermty, depth, or breadth of existing: collec‘non

Local or tommunity relevance :

Price, effectiveness, and suliahility of format, durablhty and ease of use
Avatlabmty of information in a subject area

Repiacement of lost, worn, or ouidated materials

‘Budgetary considerations

Use of Selection Alds

To sefect Library meteriais, the staff makes ise of selection ai&s such as reviews, basic general
lists, current general lists, bibliographies, and professional book review journals.
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Collection Management

Regular weeding of the library collection is a vital part of the collection development cycle. The
collection needs continuous evaluation te ensure that the Library Is fulfilling its mission. it also
needs systemicweeding of library materlais to mainiain currentand accessible collections
Weeding not only makes Space available for new materials but also contributes to an attractive
tibrary where the best materials are easy to find, and the convemence of the user is a top
priority. ltems that have bzen wlthdrawn from the coi[ectlon and are in good condlﬁcm will be
available for purchase at book sales or donated to local organlzattons Library standards for

weeding mclude
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- Ageof the item

Length of tlme since the last ciréulation transactmn

' Wern/damaged appearance
‘Superseded better mat_e,rlal .

Relevance to community needs
Expeditiously available elsewhere




Reconsi deratlon of Librarv Materials

It is a vital obhgatlon of the public library to refiect within its collection differing points of view.
The Adair County Public Library does not endorse any viewpoint nor does the selection of an
item indicate an endorsement of any viewpoint. Library materials will not be sequestered
except to protect them from damage or theft.

There may be occasions when a member of the library district may be contcerned about a .
particular item in thé Library’s collection or the age appropriateness-of a library presentation,
event, material, or display. In this instance, a patron may request a g Review:Me’geri_al Request”
form. This form must be completed in its entirety and returned to library staff, who will then
forward it to the Library Director. The Director and appropriate staff membeis will review the
form and respond with a written responise promptly. The library is responsible for ma'km'g‘thé
publlc aware of any challenged materials, events, or dlsplays while exclud;ng any 1den’nfymg
information ofthe person makmg the request.

The Review Material Request” form will be available at the mam mrculatlon desk durmg :
normal business hours. Materia! for whxch a “Review Matersal Request" form has been
submﬁ:ted will not bie Famoved from the collection uintil the process of recenmderatron has been .
com p!eted and then only if the ‘material i is found not to meét the criteria of the Library's
.Cellectzon Development Palicy. l.lbrary materla!s thatare subjected to reconsnderation and are
found to méet the' standards outhned in the Collectlon Development Pohcy will not be removed _
frem pubhc access. Dupilcate challenges wilknot be accepted In the eventa patron dlsagrees '
with the resufts of the “Review Material Request” form, they may attend a Board of ’frustees
meeting and speak durmg ’che Public Comment time. : : "

The following critefia are necessary for a “Rev;ew N‘iatena! Request” form to considered:

s The requester niust be a pa‘trcm within the tax-paying hbrary distriet
e “Review Materlal Request” must be completecl in lts entlrety

o One request form per item

e A title will not be reviewed more than once -

¢ The requester must agree to read the Collection Deve!opmen't Policy

i
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The Collection

1. Adujt Collection This collection is recommended for mature readers, ages 18+. Adult
fiction s selected for its appeal to members of the community and its guality as
literatyre. The library attempts to provide a wide selection of stahdard fiction titles as
defined in recognized bibliographies, as well as the best current titles. Nonfiction items
are selected to educate and inform readefrs, some of these titles are also appropriate for
younger readers, such as young adults doing research fora scheel project. ltems of
astit ng interest are preferred but it is recogn ized that titles of current interest are also
approprrate purchases.

2. Youth Cc!lectlon Youth matena!s are selected to include the best available titles of.
fiction and noni-fiction for ages birth through young adults. Titles are chosen that may
enhance the Tatellectual, cultural, societal, and ethical development and growth of
individuals, Such & collection should provnde a background for the development of
cntma! readmg and thmkmg, in-addition to recreatlonal readmg '

a. There may be some variation in the age apprepneteness of each col!ectron

~ Patrons.are not limited by these age fecammendations, Al patrons are

welcome to check out any mater:a!s in our collecnen The responsrb:hty for
materials ysed by a'minor rest completely with their parents or Iegal
guardians. Separate ce!lectlons are available for children and young adul’cs
but it is not the responsrblhty of the Library, its: Board ef Trustees, staff, or"
voluriteers to determine: which collection they should use or what ftem i m the
col[echon is surtab!e for an individuak:

i Easy (E} Col[ectmn This colléctlon is recommended for ages blrth to 6
ii Reader Celiectmn ThlS col!ecﬁon is recommended for ages 6- 10
iit .B_uwem!eCell;echon This collection is reco_mme_ndet_! for ages 9-12 .
iv Ye‘eng_; Adult Ce.IEectien. This collection is recomrnended fer youpg adults; ages 14+

3. Eléctroni¢ Database Colléction This collection is a diverse selection of reférence and
circulating materials that are accessed electronically and is developed with the same
criteria s print materfals. in some cases, because of inclusion in consortia egreements
for electronic resources, local contiol of selection is ot an option.

4. Media Collection The goal of this eollection is to provide instructional, educational, and
recreatlonei audio-visual material that will enhance the existing fiction and non-fiction
collections. The Library recognizes that patrons desire information and popular
materials in varfous forms. Purchases in this collection are in the form of audiobooks on
CD and Commercial and non-fiction DVDs. "
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5. Periodical Collection This collection consists of magazines and newspapers prowding a
broad range of general interest subject areas.

6. Réference Collection The historical and genealogy coflection is mtended to presewe
rnaterials of importance to our hbrary commiunity and surrounding areas, including Adair -
County, Brashear, Novinger, aiid when useful, the eritire state 6f Missouri. The materials
themselves and/or the subject areas they répresent have permanent value to the -
community.and are made available to the public for researth on local, geneaioglcal and

historical i issues,
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Gifts, Donations, and Memorials

The policies which apply to the sélection of purchasing materials also apply to materials that are
_ donated or given to the library. Once an item has been givento the library, the Director and
' Assistant Director shall determine whether it will be added to the coflection or dlscarded Items
added to the collection become the property of the Library and are subject to the same
standards as any other library material. The Library will accept financial donations o buy
‘materials fol!owmg the same gu;delmes used in any other seléction decision. Memoriais may
be accepted through the Adair County Public Library Foundation.

./"*-\'
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Suggestions for Purchase

Patron suggestion requests are accepted and will follow the same guidelines as any other

(‘w maiierial purchased by the Library. The submis;ion -of a request does not guarantee it._w[ill be
purchased. 1f a work is not selected for purchase, patrons are encouraged to utilize ILL for
requested materials. -
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COMMENT ON LIBRARY MATERIALS & EVENTS

COMMENTS ON LIBRARY MATERIALS
We appreciate your concerns and welcome your comments. .
FORM MUST BE COMPLETED IN ENTIRETY
Residents of Adair County Library cardholders
If you would like a response, please include your name and address below.

Resource on which you are commenting. (book, dvd, periodical, events)

Title Author
Publisher Copyright Date
Do you represent yourself group or organization

Name of group or organization

To what in the work do you abject? Please be specific. Cite page numbers of hook or time in fitm/audio. {Attach paper if you
need further space)

What were the circumstances under which this work came to your attention?

Did you read/view/listen to the entire work? ___ Yes__ No I not, what part(s) did you read/view/listen to?

Have you read assessments of this work by literary critics and/or professional reviewers? ___ Yes__ No
For what age group would you recommend this work?

Comment initiated by Library Card Number,
Address

City State Zip Contact Number

Do you feel there are library users who would not object to this work? ____ Yes__ No
Have you read the selection policy of the Adair County Library? ___Yes ___ No

Which part of the selection policy do you feel this work is in violation?

Signature Date

Mail to: Adair County Public Library
One Library Lane
Kirksville, MO 63501

For Staff Only
Staff member: Date received: Date Response;

Adopted by the Adair County Library Board of Trustees 7-25-2023




